
COASTSIDE COUNTY WATER DISTRICT

Assistant 
General 
Manager
Salary: $173,983 - $211,981 Annually



A unique opportunity to live and work on the San Mateo County coast! Coastside County Water 

District is located in charming Half Moon Bay, a small city along the California Coast known for 

a string of picturesque beaches. Half Moon Bay is situated 30 minutes south of San Francisco on 

Highway 1.  Home to the world-famous monster waves at Mavericks and giant pumpkins, Half 

Moon Bay is a beach town — a perfect place for a walk along the beach, whale watching, or 

dinner at a local seafood spot.

The California Coastal Trail runs 11.5 miles through Half Moon Bay.  The region has strong 

agriculture roots with nurseries,  family farms, and a bustling farmers market. There’s also great 

dining and shopping on Half Moon Bay’s historic Main Street. 

 

To learn more go to: https://www.visitcalifornia.com/places-to-visit/half-moon-bay/

https://www.visitcalifornia.com/places-to-visit/half-moon-bay/


 ■ About the Position
Under minimal direction, the Assistant General Manager plans, organizes, coordinates and directs all District 
financial and administrative functions, including accounting, budgeting, financial planning, billing, rate 
administration, customer service, human resources, and information technology. The position provides highly 
complex and responsible administrative and professional support to the General Manager. The successful 
candidate must be able analyze and implement policy directives and to develop, oversee, and implement 
projects and programs in a variety of areas. The Assistant General Manager serves as the principal financial officer 
of the District. 

This position reports directly to the General Manager and supervises the Office Manager and the Accounting 
Manager. 

Essential Functions (duties include, but are not limited to the following):

 » Plans, directs and coordinates the District’s financial and administrative functions;

 » Directs and coordinates preparation of the annual Operations and Maintenance Budget and 10-year Capital 
Improvement Program. Working closely with the District’s Superintendent and engineers, also provides 
ongoing monitoring and project management of the District’s $68 million 10-year Capital Improvement 
Program;

 » Provides leadership in the development of short and long-term strategic financial objectives; recommends 
rate increases necessary to fund operating expenses and capital projects; coordinates with rate consultants to 
perform rate structure analyses to ensure rate equity and compliance with applicable laws;

 » Manages the District’s administrative information technology infrastructure, ensuring data integrity and 
adequacy of cybersecurity;

 » Administers human resource functions of the District, including payroll and benefits, to ensure compliance 
with laws and regulations and with terms of the collective bargaining agreement with represented employees;

 » Attends Board of Directors’ and Committee meetings; prepares staff reports and provides input and expertise 
relative to finance, policy, and administrative issues;

 » Acts in the role of the General Manager in the General Manager’s absence.

See full job description at https://coastsidewater.org/administration/employment-opportunities/

The District serves a low growth population and is heavily focused on infrastructure maintenance and resource 
development. As a result, it handles complex water and environmental issues, including permitting with the 
California Coastal Commission, highly detailed CEQA permits, and is interested in pursuing recycled water as a 
way to diversify its water resources. 

Our Mission is to develop and provide our customers with 
high quality water and service at the lowest possible price, in 
accordance with the following values:

 » Reliability and sustainability of system facilities

 » Timeliness of District policies, procedures, actions and decisions

 » 50-year outlook when replacing infrastructure

 » Legality of all District actions and behaviors

 » Culture of openness, fairness and inclusiveness



 ■ Work that Matters
The District currently has 7,700 water connections, two water 
treatment plants, 10 treated water storage tanks, and 100 
miles of distribution and transmission pipeline. The District 
serves the City of Half Moon Bay and the unincorporated 
communities of Moonridge, Miramar, El Granada, and 
Princeton. Serving a population of approximately 19,000, the 
District’s facilities are valued at $400 million and are operated 
by 21 full-time employees. The District’s annual revenues are 
$15M and its 10 year Capital Improvement Program is valued 
at $68 Million.

The District works diligently to maintain and improve its 
facilities while ensuring reliable, high-quality water and 
exemplary customer service. The District is a partner with the 
community and is grateful for their ongoing support.

Coastside County Water District 
celebrated its 75th anniversary on July 
19, 2022. The District was formed by a 
vote of the community with an elected 
Board of Directors in 1947. 
By 1949, the District purchased 
existing water facilities from Citizens 
Utilities Company. When first 
formed, the District served just 400 
connections. Approximately 72% of 
the District’s water supply is purchased 
from the San Francisco Public 
Utilities Commission (SFPUC) and the 
remaining 28% is produced locally 
from both surface water and wells. 
Looking toward the future, the District 
is investing in water efficiency, water 
reuse, and local facilities at Denniston 
and San Vicente Creeks.



 ■ About the Position
The next Assistant General Manager will bring the ability to 
be a hands on leader within the organization. They will need 
to be able to convene diverse stakeholders in a manner that 
builds effective, on-going relationships. With strong financial 
and administrative skills, this person will utilize authentic 
communication to solve complex problems. It will be essential 
for the successful candidate to have a strong knowledge and 
appreciation for the region while building the future vision for 
the future. They will need to readily develop creditability by 
listening, building trust, and using feedback. As the leader within 
the District, it will be of the upmost importance to consistently 
practice fairness and equity in all actions and decisions. 

 A background in water or wastewater utilities is preferred, but 
not required. An administrative generalist with the capacity to 
pivot between finance, human resources, IT, and capital planning 
and project management is highly desirable.

A note about remote work:
The next Assistant General Manager 
will need to live within reasonable 
commuting distance of Half Moon 
Bay (no more than 35 miles ). While 

some telework is possible, this 
person will be required to be 
present in the office regularly.

 ■ Education and Experience
 Any combination of education and experience that would provide the required knowledge and abilities is 
qualifying. A typical way to obtain the knowledge and abilities would be: 

 »  Training and Experience: Example combinations include equivalent to graduation from a four-year college 
or university with major course work in business or public administration, finance, or a closely related field 
and at least ten years of progressively responsible professional level experience. At least five of those years in 
a senior supervisory capacity. A Master’s Degree and/or a Certified Public Accountant designation is desirable. 
An equivalent combination of education and job-related experience may substitute for the educational 
requirements on a year-for-year basis.



 ■ Compensation
Salary: $173,983 to $211,981. Relocation is available.

Other benefits include:

Cell Phone Provided 

Car Allowance of $600 per month

Medical, Dental, and Vision insurance

Wellness Incentive of $50 per month 

CalPERS Retirement System 

Vacation 10 days/year + 14 holidays/year 

Supplemental Life and Disability 
Insurance 

3 weeks Administrative Leave per year

 ■ Application and 
Selection Procedure

This position is open until filled. To be considered for this exceptional career opportunity, submit 

your resume, cover letter, and a list of six work-related references (two supervisors, two direct reports 

and two colleagues) by the first resume review date of March 24, 2023 Resume should reflect years 

and months of employment, beginning/ending dates as well as size of staff and budgets you have 

managed.

Please go to our website to submit your application: https://www.cpshr.us/recruitment/2168.

For further information contact:

Joanne Peterson

CPS HR Consulting

916-471-3359

jpeterson@cpshr.us

Website: www.cpshr.us 

Resumes will be screened in relation to the criteria outlined in this brochure. Candidates with the 

most relevant qualifications will be given preliminary interviews by the consultants. Candidates 

deemed most qualified will be referred to the General Manager. Selected candidates will be invited 

to participate in further interview and selection activities. An appointment will be made following 

comprehensive reference and background checks.


